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FFERER Product Specialist (14%)
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—. Maedical Liason-Chengdu

® Responsibilities

The ML is in charge of Medical visiting and regional medical activity for Avene Brand in the respective region
Focus on medical expertise to build brand’ s medical and professional image;

Professional medical visiting and communication to deliver products’ information;

Regional medical activity operation;

Local KOLs relationship management;

National Medical Activity supporting.

ubhwWN =
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Requirements

Fresh or 1-3 years working experience in Medical Science Liaison;
Medical background is necessary;

Good medical visit strategy;

Excellent HCPs engagement and management;

Good activity operation;

Good communication skill and open mind;

Good sense of team work.

NowmEwN e

—. Junior Logistics Analyst

Key Summary:
Coordinate with internal/external interface to keep the smooth local ligistics activities; Inventory control to keep a
healthy stock level; Preparation of monthly/weekly inventory report.

@ Responsibilities

1. Daily coordination with internal/external interface to keep the smooth logistics activities ;
2. Kit repacking management

« coordinate with marketing for the kit material delivery

« coordinate with 3PL to ensure the kit repacking on time & on quality ;
3. Inventory control to keep the healthy stock

« assist in the stock analysis to detect the risk of overstock/short expiry
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« stock allocation follow up ;
4. Freegoods process control (online)
» collect and record online freegoods applications
- coordinate with 3PL for the GH adjustment
- coordinate for the delivery;
. Preparation of monthly/weekly inventory report;
. Maintenance in Dynamix;
. MDM / stock transaction / stock reconciliation;
. Ad hoc tasks.

o0 ~Noywu

Requirements

Bachelor’ s degree or above , French is a plus;

Major in Logistics, supply chain, international trade or related is a plus;

Effective communication skills and strong analytical ability;

Result oriented, proven ability for problem analysis and solving, can work under pressure;
Structured and be able to influence changes;

Proficient Microsoft office skills.

QU=

=. Finance Intern

® Responsibilities

1. Collect invoice;
2. Check information on invoice is complete and accurate. The check points are
PO No. is listed on invoice
« Company’ s name is correct
« Tax registration number is correct
« For special VAT invoice, the address, telephone and bank account information on invoice is correct;
The passcode area is clear
« Invoice seal is chopped on invoice (For ordinary invoice which is issued by Tax office, the seal of tax office should be
chopped on invoice.)
« Communicate with internal staff or external vendor if error noted in invoice information" ;
3. Register invoice in AX system
« Select correct vendor account in AX
« Input invoice No.
« Input PO No. and vendor name in description
« Input invoice amount in Credit
« Select Approver of invoice and PO from system
« Post voucher of invoice register
« Upload invoices in corresponding PO" ;
4, Check emails in public email box of finance and communicate with vendor for any inquiries (i.e. payment status).

® Requirements

. School student, bachelor’ s degree or above;

. Excellent English communication skills;

. Good communication skills, diligent and proactive with detail orientation;
. Atleast 3 days attendance a week, commitment for 4- 6 months.

AwWwN R
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9. HR Intern

e Responsibilities

1. Assist in Corporate HR related project, including internal and external communication (with vendors, schools and
other institute, etc), documentation preparation, training courses set-up and other necessary support;

2. Participate in regular operation of PFDC recruitment Wechat account, including communication, user management,
layout design, etc;

3. Assist in Recruitment process including CV screening, Tele-interview, interview arrangement and onboarding process.
Also help to prepare for campus talk and job fair activities if necessary;

4. Participate in HR Employer Branding projects and other related projects with assigned roles;

5. Ad-hoc tasks assigned in the HR department.

e Requirements

1. School student, bachelor’ s degree or above;

2. Experience in public account operation or strong writing skills are preferred;
3. At least 3 days attendance a week, commitment for at least 6 months;

4. Disciplined, mature, serious at work but energetic;

5. Good communication skills, diligent and proactive with detail orientation.

Fa. Visual Merchandising Intern

Responsibilities

VM data management and update;

Communication with region and vendor with hard / soft projects;
Dynamix keyin and payment follow up;

Project Monitoring , check with photos and get feedback;
Control VM projects on time deliver.

b wWwN =
DA ]

Requirements

School student, bachelor’ s degree or above, design background will be a plus;
Experience in retail Visual Merchandising will be a plus;

Excellent communication and coordination skills;

Diligent and proactive with detail orientation;

At least 3 days attendance a week, commitment for 4- 6 months.

1,
2,
3.
4,
5.
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—. The Program Coordinator }1=/E (142 )

® Responsibilities

Responsibilities are but not limited to:

1. Coordination with professors and students about programme and study trips’ timetables and processes;
2. Preparation of teaching supports for courses;

3. Organisation of welcome sessions, evaluation sessions for varied programmes;

4. Preparation of student evaluation forms, compilation and summaries of students;

5. Coordination of teaching activities’ logistics;

6. Other responsibilities assigned by program office and emlyon Asia whenever needed.

e Requirements

Bachelor's degree (or above) ;

Language: English, Chinese, French is a plus ;

Self-motivated ;

Good communication skills in a cross-cultural environment, between Asia and France ;
Team work mind set.
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—. The Program Operation Manager (143 )
e Responsibilities

Responsibilities are but not limited to:

Program Operation (70%)

1. Effectively Plan and manage Operation timeline to ensure programs progress efficiently and timely and optimize the
workflow;

2. Communicate with professors to settle operation related issues including schedule, syllabus collection, workload
allocation, evaluation, payment process etc;

3. Communicate with external partners including companies, education institutions to maintain the cooperation
relationships;

4, Communicate with domestic and international students to implement students’ management;

5. Organizing and participating in orientation events and students’ activity ensure students’ smooth experience

6. Prepare, review and control the budget of programs;

7. Other responsibilities assigned by business units.

Team management ( 30%)
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1. Review and optimize the workflow to achieve for better quality of varied programs directly handled by other team
members;

2. Provide guidance to team member to improve team’ s competency;

3. Accountability for the monitoring and reporting of key performance of team members;

4. Explore future program development opportunities for business units.

e Requirements

1. Above Bachelor Level, Master level (or equivalent) is preferred;

2. At least 6 years' relevant experience in the general management or administration functions;

3. Proven people management skills (managing and developing a team and projects; Collegiate and effective team
player);

4. Fluent in English and Chinese; French is a plus, not obligatory;

. IT skill, including the ability to use related software, databases;

. Excellent analytical and problem solving skills (including risk management);

. Ability to deliver results against tight deadlines;

. Experience of preparing, managing and controlling annual budgets/resources.

0N ou

=. BBA Promotion & Recruitment Manager ZARHE FHRELIE (RERFR) (18)

Responsibilities

Promote emlyon business school undergraduate degree program in China mainland to meet the recruitment targets;
Design and implement marketing (especially digital marketing) and recruitment strategy;

Create contents for emlyon website, SNS or other communication platform, in order to promote the programs;
Participate in education fairs and promotional campaigns;

Develop and work closely with local international high schools to create joint-programs for BBA program;

Lead, coach and develop regional qualified agents to help achieve the targets;

. Support admission team to standardise the procedures and analyse the admission situation, the current market and
the competitors;

8. Recruit and engage parents through various channels and events by working closely with the operation team and
academic team.

NomEw N e

Requirements

Bachelor's degree (or above);

. Language: English, Chinese, French is a plus;

. Good presentation skills;

Minimum 1-2 year of working experience in the related field;
. Willingness and love to travel.

1,
2
3
4,
5
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